
Texas Real Estate Commission 
Texas Appraiser Licensing and Certification Board    

P.O. Box 12188 
Austin, Texas 78711-2188 
open.records@trec.texas.gov 

512-936-3000              fax 512-936-3798

RECORD SOUGHT: Please provide as specific a description as possible of the records you desire to inspect or for which you request a 
copy.  Include records titles and dates as well as the file numbers that were assigned by the agency. Most agency records can be 
reproduced as paper copies and mailed or faxed to the requestor; transmitted as a pdf attachment to an email address;  transmitted 
as an Excel worksheet by email or picked up in person at the Austin office.  Please include your preferred method of obtaining the 
information you request. 

1. Date 

The section below is to be completed by the person making the request

4. 

Name of license holder (person or entity): 

Date 

FirstLast   

License Number

Email

Fax to

Zip CodeStateCity 

Middle FirstLast   

3. Mail, Fax  or Email Requested Information To (indicate preference):               Mail to

2. Requestor's Name

Middle 

Email to

Phone No.
Email 

Address
Fax No.

Mail Digital MediaPaper copiesPick upView in Person 

# of copiesDescription of Record

License Expiration Date

Important!  Please Read

A charge for providing access to public records is authorized by state law and has been established by the Texas Government Code. 
Charges are set to compensate for the actual costs in honoring your request.  Additional information concerning the agency's open 
records policy is available at OPEN RECORDS.  
  
You must respond to any written estimate of charges within 10 days of the date the agency sent it or the request may be deemed 
withdrawn. If estimated costs exceed $100.00 the agency may require a bond, prepayment or deposit. The agency must "promptly" 
produce public information in response to your request. "Promptly" means that the agency may take a reasonable amount of time to 
produce the information, which varies depending on the facts in each case. The amount of information you have requested is highly 
relevant to what makes for a reasonable response time. 

OPEN RECORDS REQUEST

ORR-1 (06/20/2016)   

You do not have to use this form to make an open records request, but you do have to make the request in writing.

Mailing Address 


Texas Real Estate Commission
Texas Appraiser Licensing and Certification Board   
P.O. Box 12188
Austin, Texas 78711-2188
open.records@trec.texas.gov
512-936-3000              fax 512-936-3798
RECORD SOUGHT: Please provide as specific a description as possible of the records you desire to inspect or for which you request a copy.  Include records titles and dates as well as the file numbers that were assigned by the agency. Most agency records can be reproduced as paper copies and mailed or faxed to the requestor; transmitted as a pdf attachment to an email address;  transmitted as an Excel worksheet by email or picked up in person at the Austin office.  Please include your preferred method of obtaining the information you request. 
1. Date 
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The section below is to be completed by the person making the request
4. 
Name of license holder (person or entity): 
3. Mail, Fax  or Email Requested Information To (indicate preference):                                                                               
2. Requestor's Name
Important!  Please Read
A charge for providing access to public records is authorized by state law and has been established by the Texas Government Code.  Charges are set to compensate for the actual costs in honoring your request.  Additional information concerning the agency's open records policy is available at OPEN RECORDS. 
 
You must respond to any written estimate of charges within 10 days of the date the agency sent it or the request may be deemed withdrawn. If estimated costs exceed $100.00 the agency may require a bond, prepayment or deposit. The agency must "promptly" produce public information in response to your request. "Promptly" means that the agency may take a reasonable amount of time to produce the information, which varies depending on the facts in each case. The amount of information you have requested is highly relevant to what makes for a reasonable response time. 
OPEN RECORDS REQUEST
ORR-1 (06/20/2016)   
You do not have to use this form to make an open records request, but you do have to make the request in writing.
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